Job Title: Regulations Executive (South America Countries)
Department: International certification department
Reports To:  Director
Location: Shenzhen, China
Employment Type: Full-Time 
Salary Range: 8K~1.2K up (CNY) 

About Us
EMETK is a leading third-party certification and testing organization specializing in ensuring product compliance with global regulatory standards. We provide comprehensive testing and certification services for a wide range of industries, with a focus on consumer electronics, including safety, EMC, wireless and etc. We are seeking a highly skilled Regulatory Affairs Specialist to join our team and support our mission of delivering excellence in compliance solutions.

Job Overview
The Regulatory Affairs Specialist will be responsible for interpreting and implementing global regulatory requirements, managing certification processes, and providing expert guidance to clients and internal teams. The role requires a deep understanding of international standards and regulations related to consumer electronics, including safety, EMC, wireless, and environmental compliance. 

Key Responsibilities
1. Regulatory Compliance & Certification
· Monitor and analyze global regulatory requirements and standards (e.g., different counties requirement about safety, EMC, RF and ROHS etc.) for consumer electronics.
· Manage the certification process for products, ensuring compliance with applicable regulations and standards.
2. Client Advisory & Support
· Provide expert guidance to clients on regulatory requirements, certification processes, and compliance strategies.
· Assist clients in preparing and submitting technical documentation for certification.
3. Testing & Standards Interpretation
· Collaborate with testing teams to ensure accurate interpretation and application of standards (e.g., IEC 62368-1, EN 301 489, FCC Part 15, CU TR 037, CU TR 020, CU TR 004, AS/NZS 4417 etc.).
· Review test reports and ensure alignment with regulatory requirements for new standards(only new standard need to review test report)
4. Regulatory Intelligence
· Stay updated on emerging regulations, standards, and industry trends in safety, EMC, wireless, and environmental compliance etc.
· Communicate regulatory updates to internal teams and clients, providing actionable insights.
5. Audit & Risk Management
· Support clients during regulatory audits and inspections, ensuring compliance with certification requirements.
· Identify potential compliance risks and develop mitigation strategies.
6. Training & Knowledge Sharing
· Conduct training sessions for clients and internal teams on regulatory requirements and certification processes.
· Develop and maintain regulatory guidance documents and resources.
7. Regulatory Partnerships & Advocacy
· Leverage established industry networks to build and maintain strategic relationships with regulatory bodies (multiple countries requirements e.g. Pure, Argentina, Chile, Mexico etc ) and industry associations.
· Drive initiatives to secure certifications, accreditations, and market access approvals for clients by collaborating closely with authorities.

Qualifications
· Education: Bachelor’s degree in Electrical Engineering, Electronics, Telecommunications, or a related field. Advanced degree or certifications are a plus.
· Experience:
· ? years of experience in regulatory affairs, compliance, or certification within the consumer electronics industry.
· Proven expertise in safety, EMC, wireless, and environmental regulations for different countries
· Proven success in obtaining certifications/authorizations (e.g., NB, some countries certification body) by leveraging partnerships with regulators.
· 
· Skills:
· Strong knowledge of international standards (e.g., IEC, EN, FCC, ISO) and certification processes.
· Excellent analytical and problem-solving skills to interpret complex regulatory texts.
· Exceptional written and verbal communication in English; additional languages are a plus.
· Proficiency in regulatory software/tools and Microsoft Office Suite.
· Strong negotiation and diplomatic skills to influence regulatory outcomes and resolve compliance disputes.
· Existing network within the regulatory compliance ecosystem (e.g., notified bodies, industry working groups) is highly preferred.
· 
· Mindset: Detail-oriented, proactive, and able to manage multiple projects in a fast-paced environment.

Preferred Qualifications
· Experience working with third-party certification bodies or testing laboratories.
· [bookmark: OLE_LINK2]Familiarity with wireless communication standards (e.g., Bluetooth, Wi-Fi, 5G) and RF testing (e.g., SAR, RF exposure).
· Knowledge of sustainability and circular economy regulations (e.g., EU Green Deal, Eco design Directive).
· Familiarity with safety standards and multiples countries regulations

What We Offer
· Competitive salary and benefits package.
· Opportunities for professional development in a global regulatory environment.
· A collaborative and innovative workplace culture.
· others


When evaluating candidates with no prior work experience, we place a strong emphasis on learning agility and communication skills—both verbal and written. A background in electronics or a related field is highly desirable, as it provides a foundational understanding relevant to our technical environment.
